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From the Candidates tab in Job Requisitions, you initiate a hire in one of three ways: 

1. Select a candidate and click the  button.  (If you do not see the  button, click 

the ellipsis with downward pointing triangle  to expand the toolbar.) 

 

2. Click the  button in the Actions Panel when the Candidate Profile is 

loaded for the candidate. 
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3. Click the  button in the fly-out menu that is enabled when a candidate is selected 

and then you right-click. 

 

Either the External Candidate Hire or Internal Candidate Hire form will display, depending on 

whether the candidate is external or internal. 
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For more detailed instructions about how to update required fields and submit, please refer for 

the Manager User Guide – Dayforce Recruiting and the Hire section. 

 


