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How to Complete TRCA Code of Conduct Affirmation Course

1) Access the Learning Module through Ceridian Dayforce:
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2) If you are assigned multiple roles in Ceridian Dayforce (i.e., Manager or Director role) — ensure that you access through the
Employee-Time Entry role and click Next:

| 4
Select Role
Manager
(®) Employee - Time Entry
[

3) The Learning Module can be accessed through the Ceridian Dayforce dashboard or through the menu icon:
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4) Access My Courses and Learning Plans and find the assigned Code of Conduct e-learning course.
Click on the course to access it:
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5) This will open the Course. Select either of the “Start Learning Now” buttons to begin.
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6) Click the Download Now button in the middle of course module to download the PDF Code of Conduct.
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TRCA Code of Conduct 2022.pdf
3.63 MB
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9) After clicking the Download Now button, a PDF file of the Code of Conduct will open in a new tab
in your internet browser. Review the full content of the file (28 pages).
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10) After reviewing the content in the PDF file, exit the PDF file tab and navigate back to the
course in the tab titled “Learning-Dayforce.”
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11) You can proceed to the “Affirmation Test." Click the Next button to proceed. Note: By completing the
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“Affirmation Test" you are acknowledging you have read, understand and agree to comply with the code

of conduct, and you acknowledge you are not aware of any violation(s) of the Code of Conduct.
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12) To begin the “Affirmation Test” click Begin The Test.
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13) After answering all questions click Submit (Test Completed).

Overview Courses and Learning Plans Courses Catalog Learning Activities

Affirmation Test

You must answer all questions to proceed with the test

Multiple Choice
1) | acknowledge | have read, understand and agree to comply with the Code of Conduct, and | acknowledge | am not aware of
any violation(s) of the Code of Conduct
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14) After submitting, your results will appear. If passed, click Back to Course. If you have not
passed the test, you must retake by clicking Retake The Test.
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15) Once back, a green message box will appear at the bottom indicating you have completed the course.
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You have completed the course.






