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TRCA Performance – Quick Tips 
How to Enroll into a Webinar Course 

Webinar courses are instructor-led and delivered live virtually over a platform such as GoToMeeting or 
Teams. 

Please note that for a webinar-based course – there may be a maximum capacity set by the instructor for 
sessions depending on the structure and topic of the webinar. 

1. Locate your desired course under the Course Catalog and click on the course.

2. Under the Sessions tab is where available upcoming session(s) can be found.

To view the description of the webinar, instructions for the LMS, and important contact information 
about the webinar select the About this Webinar tab.

The content tab will only be visible when training or resource materials have been uploaded into 
the course.
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3. To enroll into a session – click on the drop-down, select the session time and click Enroll.

Once enrolled, you will receive Dayforce email notifications with reminders of the webinar day and time. 
The Webinar can also be added to your Outlook calendar. 

4. Once enrolled you will be able to view the webinar date and time you enrolled into. This information
can be retrieved from My Courses and Learning Plans tab or My Task List.



Note: once enrolled you will have the option to de-enroll from the webinar if the following icon is visible 
on the course page:   
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5. When the webinar has started - you will be able to launch the webinar directly from the LMS by locating the
course under My Courses and Learning Plans tab. To launch the webinar, click Join the Webinar.

You will have the option to de-enroll from the entire course or the current session. Once your 
selection is highlighted, click Yes, I want to proceed and Confirm.   


