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1.  Log into Ceridian Dayforce.   

• The Select Role pop-up box appears.   Select Employee – Time Entry.  Click Next. 

 

• The Home screen displays, click on the Performance icon to open the performance module. 

 

 

2. The Overview screen appears as the default. Click on the Review tab icon on the toolbar 
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3. The Reviews screen displays. Click on the Review Cycle Name – TRCA Mid-year Review -2020 

 

4. The Performance Review form will display. Click on the Comments field to add your comments. 

 

5. Use the scroll bar to navigate to other Comment fields to enter additional information for other Goals.   

6. To save, click Save as Draft. 

7. Click arrow at top left corner of screen to exit Review Form. 


